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o6 apxraee f ocy4apcrBeHHoro o6pasonareJrbHoro yqpexAeHr{f,
Bbrcruero upo$eccuoH€urbHoro o6pa:on aHr4fl

<Y4uyprcrcurtrocyAapcrs eHHrrfi yHLr Bepcr4 Ter)

1. OBIIII,IE IIOJTO}I{EId.I,Ifl

1.1.,{oryuenrrr, o6pa:yroul,reafl B Ae.f,TenbHocrr4 focy4apcrBeHHoro
o6pasonarenbHoro yqpelrAeHl4.f, Bbrclrero upo$ecclroHzurbHoro o6pa^:onauzx
<V4vryprcrcufi rocyAapcreenurrfi y""".p."r.t, (4anee - VHzsepcrarer) LruMelolql4e I4cTopl4qecKoe, KynbTypHoe, HayrlHoe, coqu€ulbHoe, gKoHoMr4trecKoe 14
[orl4Tl4'recKoe 3HaqeHr4e, -f,BJr-slorc-f, qacrbrc Apxnnnoro QoH4a Pocczficxofi(De4epaqura (A@ P@) ra, KaK ero cocraBJrtorqefi, Apxznnoro SoH4a V4nryprcrofi
Pecny6nzrz (Ao yP). ,,{orcyvrenrrr roAne)Kar nocrorHHoMy xpaHeHr4rc B
focy4apcrBeHHoM yqpe)KAeHul4 <<I{enrpamuufr rocyAapcrnensrrfr apxr{B l/p))(fy (UfA yP,) B coorBer crBvrv c AoroBoporu o6 orHorrreH krflx LrcorpyAH'rqecrBe
MexAy focy4apcrBeHHhrM o6pa:onareJrbHbrM yqpe)KAeHr4eM Bbrcrrrero
nposeccr'roH€urbHoro o6pasonanzx <v4rvrypr crcuft rocyAapcreeHHrrfi
yHrrBepczrer)), Konazrerona no AenaM apxr{BoB rpv flpanurenbcrBe yp u

eHrpalrHrrfi rocyAapcrnennrrfi apxkrB
t2006 roAa J\& 39110.
HroB AO P@ u A@ yp ocyqecrBrrrerc_rr
r{Hbrx 3aKoHoAareJrbcrBoM poccuficr<ofi

- yrrpaBreHr{ecKoft 40xyvreHTaL\r4Lr B TeqeHr4e 15 ner;
- AoKyMeHToB rlo Ju4qHoMy cocraBy B TeqeHue 75 tey
- HayqHoft 4oryueHTar\Lwr B TeqeHue 15 ler.

1'3' llo l4creqeHl{v yKa3aHHbIX cpoKoB Vnunepczrer o6ecue.rzsaer
cBoeBpeMeHHyro uepeAarry AoKyMeHTOB Ha rrocrof,HHoe xpaHeuze. Bce pa6orrr,
cBr3aHHbre c uo4roronxofi, rpaucuoprzponr<ofi v nepe4avefi apxzBHbrx
AOKyMeHTOB, rrpor43B0Afrgtr-awralvlkr z 3a cqer vuunepcurera. 3a yrpary u rlopqy
AoKyMeHroB A@ PO u' yP AoDKHocrHbIe nurla Vnznepcurera Hecyr
orBercrBeHHocrb B coorBercrBl4I4 co cr. 27 @eTep€urbHoro 3aKoHa <06 apxz""ot
Aene B Pocczficrcofi (De4elpaqzz> u co cra*efi 13.20 Ko4exca po
< 06 aAvrv Hkr crp arr4 BHbrx rrp aB o H apyru eHr4.rrx>) .
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r'4' ,{o nepe4aql'I AoKyMeHToB rra ',ocrof,HHoe xpaHeHrre vnunepcurerocylIlecrBJr-ser vx nonHyro coxpaHHOCTb, yqer, or60p, ynopf,AotreHr4e 14LIcrIoJIb3oBaHze' lnx peankrcar\uv 3TLIX 3aAaq n Vnunepr"r.t. .tr4u.ra" apxzB.
1'5' Ynr'rnepcl'ITer o6ecne'Izeaer apxkrB neo6xo4zMbrM rroMerqeHr,reM,o6opy4onaHrreM u Ka1pa.vlz.
1.6. B csoefi pa6ore apx'rB vnunepczrera pyKoBo.crByerc.,r

@e4epanrHblM 3aKonoivt Poccuficrcofi (De4epaqurr or 22.10.2A04 11p 125-03 (06apxLrBHoM Aene n pocczficrofi 
-g3"quuuu>> (c r{3M. Lr Aorr. or 0+.tZ.2otOzl,3axonou vP or 30.06.2005 }lb 36-Pg (b6 upr"""or Aene n yp> (c usvr. 14 Aon. or14'12'2006), upzrcas aMLr' yKasailLrflMLr Bbllrlecrorulefi opraHr{3aq nu, rrpLrKa3aMLr upactrop,DKe[r4flMu peKTopa Vnznepczrera, <<ocsonubrMrr [paBr4naMrr pa6oruapxI{BoB opraHl43allufi>> (M', 2002), HopMarI4BHo-MeroAuqecKzMI4 AoKyMeHraMr4@e4epanrHoro apxr{BHoro areHTcrBa Lr Kouzrera ',o AenaM apxr4BoB rrpkrflpanurenbcrBe yP, MeroAuqecKLrMr{ AOKyMeHTaMr4 fy <<I-{enrpanrHrrfi

TO CYAAP CrA EHHrrft APXLTB VP'), H ACTO'IIII4 U IIOIOXEHI4 EM.
l '7 ' llonoxeHze o6 apxrrBe Ynznepczrera paspaooraHo Ha ocHoBeflpnnaepuoro rroJro)KeHr4.rr o6 apxr4Be .oayauprrBeHHoro yqpe)KAeHLrr,

opraHr43ar\hLr' rTpe4rrpLrflTLrfl Lr yrBepxAaerc.{ peKTopoM Yuznepczrera rrocJrecorJlacoBaHLrfl c MexeeAoMcrBeHHofi excnepTHo - .tpo"apo"nofi uero4zuecrofr
KoMl4ccl{efi (3nMK) Kon'rzrera rlo AenaM apxr{BoB npr,r llpaulreJrbcrBe Vp.

1'8' Apxzn vnznepczrera BX'AI4T B cocraB orAena Aenolpor43BoAcrBa, BcoorBercrBr4Lr C npI4Kit3OM peKTopa orBercrBeHHbrM 3a BeAeHr4e apxr{Ba flBrrfleraflne4yIqzfi I4H)KeHep apxuBa, HaxoA.'Iquftcs HerrocpeAcrBeHHo B [oAqLrHeHr4z
HaqaIbHLI Ka oTAena np or.r3BoAcTBa.

l'9' Apxran vHznepcurera pa6oraer rro rrJraHaM-rpa6rarcanr rpr{eMa Aen orcrpyKrypHhrx noApa3Aetenwit, [epeAarrkr Aen Ha rocrorHHoe xpaHeHr4e,ynop-fiAorleHkrfl AoKyMeHToB' [poBeAeHI4s cBepKu HurI4qr4fl Aen u Ap.flnanrr-rpa$zrra cofJracoBbrBarorc.fl c fy (IffA yp) u yrBep)KAarorcf, peKropoM
Vnzaepczrer.

1.10. HenocpeAcrBennrrfi KoHrponb
ocyulecrBJr.fler peKTop yuunepczrera, reryqzfi
AeJrolpoz3BOACTBa.

l'11' opraH'rcaL\uoHHo-MeroAl4qecKoe pyKoBoAcrBo AerrenbHocrbroapxnBa Vnunepcrarera ocyrqecrBrrf,er fy dIfA yp).
l'r2' llpra c^aene corpyAHkIKa, orBercrBeHHoro 3a apxvB,rrpr4eM-rrepeAaqa

AOKyM.HTOB Lr yqerHo-cilpaBorrHoro aililapura K Hr.M, noueqeHzfi ip.^ 
"u,LIHBeHTap-f, u o6opy4oaanr4fl rlpol43BoAvrrcfl rro aKTy. Arcr lpueMa-nepeAaqkr

rloAnl4obrBaerc'fl cAaroql4M Vr rrpI4HI4MarOqLrM ApxkrB corpyAHr{KaMr4, qJreHaMr4
KoMrrccllr4 (rperrzvr lzqorra) 14 yrBepx Aaercfl peKropoM Vnz"epcrarera. fy d1;AVP>> cran rrrafl B r43Becrr{9or6 ;

- 
l'13' flpra lzrB'AaIrr4vr vuznepczrera repe1aqa AoKyMeHroB BXoAr4r Bo6'ssaHHoc* KoMLIccLrI', o6pasoraunofi rrrfl lepeAarrr4 Aen v LrMyrrlecrBa(nurnz4aqvosuofi KoMrrcczr4). 4orcynreHTbr rrocro.rrHHoro xpaHeHr4, repeAarorcs ByroptAoqeHHoM BI4Ae s fV (IIIA VP), AoKyMeHrbr rro ma.troMy cocraBy B

3a AerTenbHocTbro apxkrBa
KOHTpOnb - Haq€urbHrrK oTnena



ylop{roqeHHoM BI4Ae nepeAalorct B fy (focyAapcrBeHHErft apxuB corlr4€urBHo-npaBoBbrx AoKyMeHTon Vp>> rro orAenbHoMy AoroBopy.
1-14- llpz peopraHr4sar\un ynranepcr.rrera c uepe4auefi ee QynxqzfiApyroMy yqpe)KAeHzlo, rlocneAHee npI4HI4MaeT Iro' aKTy He3aBeprxeHHbre

Aenolpor43BOACTBOM Aena u ero apxr4B.
1.15. llpz repeAaqe Qynrqzfi peopraHr43yeMoro vuznepczrera

HecKoJIbKLrM r{pe)KAeHI4-[M AOKyMeHTbT rrocrorHHoro xpaHeHLr.fl nepeAarorc_f, Bynopt{oqeHHoM BI4Ae B fy dIfA YP>>, 'a 
AoKyMeHrbr c He rrcreKrrrr{Mr4

BPEMEHHbIMI{. CPOKAMI4 XPAHEHI4.fl U TO NI{qHOMY COCTABY rIPE)KACHI4IO.rrpaBonpeeMrrLtKy.
l'16' llpz nLrKBHAarrvu unv peopraHr{3arlr4rr vnunepczrera repeAaqa

AOKyMeHTOB OCyIqecrBJL[erc.[ TOJTbKO B ynopf,AOqeHHOM BkrAe, ro olllrc.rrM uo0oprranaercr aKToM. Eclz cocro.flHrre u KaqecrBo o6pa6orrcu AoKyMeHToBNI4KBIIAI{POBAHHOfO VII.:/' PEOPfAHI{3OBAHHOTO YqPEXAEHLI-f, HE
rpe60eanvrfl", TO nr.KBr4AarIuoHHafl KOMr4CCLr.f, o6ssaua
YN OP.f,A OqEHKI C A OKYMCHTOB 14 IICP C AA'IY T4 X II O [PI4 H AAN E)KH O CTI4.

2. COCTAB AOKyMEHTOB APXTIBA

B apxran nocryrraror:
2.1. 3aron.reHHrre Aenollpor43BOACTBOM

2.3. loxyMeHrbr rro JrkrqHoMy cocraBy.
2.5 . HayrHo-cnpaBo.rHHfi arnapar K AoKyMeHraM apxLrBa(HCA).

3. 3AAArrI4 14 @yHKrILrvAPXr4BA

vu-rvrfi.Erv AsJruupu.rlSltolloTBoM AOKyMeHTbI
xpaHeHr4r, o6pason aBrrru ec.rr B AerrenbHocrr4 ynzeepcurera.

2.2. loxyMeHrbr BpeMeHHoro (cnrrure r0 rer) xpaHeHrr_f,,
lpaKTr4qecrofr Ae_rrrenbHo crr4.

cooTBeTCTByeT

opraHlr3oBaTb

IIOCTO.'IHHOIO

ueo6xo4zMbre B

Korophrx rrpeAycMorpeH

3. 1. OcHosHrrMH 3a1arravru apxkrBa .f,BJrrrorcr:
3.1.1. KoMlJreKToBaHr4e AoKyMeHTaMkr, cocraB

pa3AenoM 2 uacroxulero flolo)KeHr4r;
3'1'2' rrer, o6ecue'{eHze coxpaHHocrr4, KaqecrBa HayqHo-Texnzqecxofr

o6pa6oucr4 AoKyMeHroB ;
3.1.3.  co3AaHr{e

.qoKyMeHTAM AqXLTBA;

u BeAeHr4e HayrrHo-clpaBorrHoro annapura (HCA) K

3.1.4. ucrroJrb3oBaHue AoKyMeHToB apxr4Ba;
3'1'5. rloAroroBKa I4 cBoeBpeMeHHa.rr nepeAaqa AoKyMeHroB AO p4l z Vp

Ha Ilocro'flHHoe xpaHeHI{Q c co6mo4enzeu rpe6onanzfi, ycraHaBnr4BaeMbrx
apxznnofi cnyN6ofi p(F" sa yp;

3 '1'6' ocyu{ecrBJleHI4e KoHTpou sa SopnrzpoBaHueM z o@oprvrneHpreM Aen Bcrpyr(Typ Hbrx norp€BAeneHrrqx VHu e epcr,rrera.
3.2. B coorBercrBLrv c Bo3JroxeHHbrMr4

ocyqecrBJr.rrer cneAyroqze Synxqraz :
Ha Hero 3a4arr,aMkr apxzB
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r....r. uPl.rfrzrM4t'r rlv uu5Arltrtr, trsM Lrepe3 J roAa IIocJIe 3aBeplneHl4.fl
trenonpol43BoAcrBoM AoKyMeHTbI crpyKTypHbrx noApEBAenenr4i\ o6pa6oraHHbre B
u-oorBercrBkrLr c rpe6onanLrflMvI, ycraHoBneHHbrMlr apxznnofi ctryx6ofi.P@ ra VP.
flprzeu [poLr3BoAVTcfl rro cAaroqHbrM orrucf,M, HoMeHKnarype AeJr, aKTaM;

3.2.2. yr{I4TblBaer 14 o6ecueqraeaer [onHyro coxpaHHocrb AoKyMeHToB,
rIpI4HtrbIX B apxl{B. Be4er cJIeAyrouII4e yqerHbre AoKyMeHTbr: KHr4ra yqera
rlocryrlneiF.ufl 14 srr6rrrzg AoKyMeHToB, oflrrcu .qen nocrogHHofo xpaHeHI,Ir v ro
nr4rrHoMy cocraBy, Jrlrcr Qon4a, peecrp oluceft, Aeno Qou4a, x(ypHan yrrera
BbrAaqkr Aen tsQ BpeMeHHoe noJrb3oBaHr4e;

3.2.3. paspalarblBaer 14 cornacoBbrBaer c fy (II|A yP) rpa$zr<z
rlpeAcraBIreHufl ouuceft Ha paccMorpeHl4e 3[IMK Korrlvrera ro AeJraM apxr4BoB
upz llpanlrreJrbcrBe VP, nepeAaqu AoKyMeHToB Ha [ocro-rrHHoe xpaHeHr,re;

3.2.4. cocraBnter I4 npeAcraBJlser He no3AHee qeM rrepe3 3 ro4a nocJre
3aBeplueHl4fl Aenonpou3BoAcrBoM, roAoBbre pa3Aenbr ouucefi Aen rrocrosHHoro
xpaHeHl4t 14 rlo nI4r{HoMy cocraBy Ha paccMorpeHr4e oKcrreprHoft rouzcczu (3K)
Vuunepczrera I,I 3ilMK Kounrera rro AenaM apxlrBoB rrpr4 llpanurenrcrne VP,
aKTbI Ha AeIra, BbIAeJIeHHbre K yHI4rrroxeHkrro B cB-fl3l{ C UCTeTIeHUeM CpOKa VrX
xpaHeHrr-f, Ha paccMorpenze 3K;

3.2.5. co3Aaer LI BeAer HCA K xpaHsulkIMc.lt B apxr,rBe AenaM ]1 AoKyMeHTaM,
o6ecre'IuBaer ero npeeMcrBeHHocrb c HCA fy (II|A VP> (ouz cr4, rlpe1vrcJroBr,rf,
K orrr4crM vr ilp.);

3.2.6. [poBoA]IT coBMecrHo c orAenoM AoKyMeHTarIr4oHHoro oSecne.reqr,r-s
po3hrcK Aen, 3aBeAeHHbrX B COOTBeTCTBT{r4 C nOrUeUrlarypoft Aen, Ho He
IrocTyrrrrBrrrtrx B apxlrB ;

3.2.7. npoBoAt4T rIpoBepKI4 HaJru-rtkrfl Lr cocro-sHr4s Aen B apxrzBe He pe)Ke
I para n 5 ner, no pe3ynbraraM npoBepKlr cocraBJuercr aKT;

3.2.8. [poBoAI4T oKcneprrr3y IIeHHocTLI AoKyMeHToB, xpaHrqr4xcs B apxrrBe
kr Ha cra\Lrr4 Aenonpor{3BoAcrBa, yqacrByer n pa6ore 3K Ynunepcr4Tera;

3.2.9. oKa3blBaer MeroAI4rIecKyIo noMorrlb B cocraBrreHr4u HoMeHKirarypbr
4en Vnzeepcl4Tera, KoHTpoJII4pyer npaBlrnbHocm SopMr{poBaHr,rx u oSopMJreHr{t
Aen B Aenonpol43BoAcTBe, a TarcI{e IOATOTOBKy Aen K nepeAarre B apxr4B
Vnunepczrera;

3 .2.I0. oprauu3yer LrcroJrb3oBaHr4 e AoKyMeHroB apxnBa
- un$opir,rupyer pyKoBoAcrBo I,I corpyAHr4ron Vnranepcrrrera o cocraBe 14

a oAepx aH 14 r,r AoKyMeHTOB apxrrBa;
- ocyqecrBJl{er no [opyqeHl{ro pyKoBoAcrea VHraBepcr4Tera BbrtrBJreHr4e

AOKyMeHTOB;
- BbIAaeT AOKyMeHTbT r4nlr KOTTUU AOKyMeHTOB BO BpeMeHHOe rronb3oBaHkre

corpyAHI4KaM u ApyrLIM opraHr'r3arlr4sM B rlen;rx clyxe6noro r4rru HayqHoro
I4CrIOjIb30BAIJr4fij f _ !

3arrpocbr opranusaqufi 14 rpa)KAaH o rroATBep)KAeHkrkI

3 . 2 . 1 .rrpr4HLrMaeTHE fIo3AHee, qeM trepe3 foAa

- I4CIIONH'ET

rpyAoBoro craxa, o pa3Mepe sapa6onrofi unarrr r4 Apyrr4M BonpocaM corlr4anbHo-
[paBoBofo xapaKTepa;
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- B ycTaHoBneHHoM nop.[AKe BbIAaeT Korrr4tr AoKyMeHToB Lr apxlrBHbre

c[paBKI,I, KoHcynbrI4pyer fpaxAaH o MecroHaxoxAeHr4?r AoKyMeHTOB rro nr{qHOMy
cocTaBy;

- BeAer yqer r4crroJrb3oBaHnfl AoKyMeHToB, Xpansuluxc.f, B apxrrBe (xypnan
BbIAaTIH Aen BO BpeMeHHOe rIOJIb3OBaHr4e, XypHan pefr.rcTparluu 3anpocoB vr
BbrAaqr.r apxr4BHbrx cnpanox).

3.2.11. exeroAHo rlpeAcraBr-f,er n fY dIfA VP> cneAeHufl o cocraBe 14
-

obreuq AoKyMeHroB rro ycraHoBJreHHofi Qopnne (uacuopr apxr,rna).
3.2.12. forosur u e

fY (IIfA YP> 4or<yMeHrbr
lloroxenz.s.

ycTaHoBneHHoM nOprAKe rrepeAaeT Ha xpaHeHr{e B
AO PO z VP B cpoKkr, yKa3aHHbre s r.1 2, nacrowlero

4. TIPABA APXITBA

[nx erruoJIHeHI4.t Bo3JIo)KeHHbrx 3aAaq u Qynrcqzfi apxun rlMeer npaBo:
4.I. KoHTpoJII{poBarb BbItIoJrHeHZe ycraHoBJreHHbrx rrpaBrrn pa6orrr c

A OKyMeHTaMr.r B CTpyKTypHbrx n oAp a3A e JreHr{qx YHras e p ckrT eT a;
4.2. 3arlparuuBarb or crpyKrypHblx rroApa3AeneHrzfi Ynunepcnrera

cB eAeHr4f, , n eo 6xo4r4Mbr e ptx p a6 orbr apxr,rB a ;
4.3. BHocprrb npeAno)Ke:e^vrfl. pyKoBoAcrBy YHnnepczrera o

coBepIxeHcrBoBaHLIr4 apxuBHoro Aena r,r Aenoilpor{3BoAcrna s YHzBepcrdrere;
4.4. rpe6oBarb or peKTopa YnunepcllTera co3AaHrrfl onrr4M€urbnrrx ycronufi

4lx o6ecueqeHr4{ coxpaHHocrr4 AoKyMeHToB r{ r{x krcrronb3oBaHr4f,;
4.5. nonyqarb or fY (I]fA VP> neo6xoAr4Myro MeroAr{qecKyro noMorrlb B

opraHl{3alluu apxI4BHoro Aena vr Aenonpor43BoAcrBa B Br4Ae npoBeAeHr.rfl
ceMl4Hapon, nercqufi, KoHcyJIbraquir, o6ecue.reHr4r Mero4uuecxofi nzreparypoft.

5. OTBETCTBEHHOCTb

5.1. Beayrqzfi znxeHep apxtrBa (otnercrneunufi 3a apxkrB) u uauatbHr{K
orAena Aenolpol43BoAcrBa Hecyr orBercrBeHHocrb 3a BbrlonHeHLre Bo3Jro)KeHHbrx
Ha apxLrB 3aAaq ra SyHrcqr,rfi.

COTJIACOBAHO

llpororon 3K fOY BIIO
<V4nryprcrcufi rocyAapcreeHHrrfr
yHr,rBepcr4TeT)

llpororcol 3IIMK Kouurera
rro AeJraM apxr4BoB
rpu llpaazrelrcree YP


