YTBEPKIAIO

w{/? I'.B. MepaasikoBa
CETLIBO 2018,

HNOJOXEHUE
O KOPUIVMYECKOM OTIEJIE

1. OBIUHME MMOJIOKEHH ST

1. FOpuanyeckuit otaen Y amypTcKoro rocyapcTBeHHONO YHUBEPCHTETA (aajiee —
«OTaen») ABAfETCA CTPYKTYPHBIM NOAPAa3Ac/CHHEM (BEAepPaTbHOrO [OCYAAPCTBEHHOID
OrOKeTHOro  00pa3oBaTENILHONO  YUPEHAEHUS  BbICIUIEro 00pasoBaHus «Y AMYPTCKHH
rOCYJApPCTBEHHBI YHHUBEPCUTET» (Hanee - «YuupepcuteT», «Yal'V»), cozgadHbIM IS
[1paBOBOIO OOECMEYEHHA JICATCAbHOCTH YHHUBEPCHTETA. B cpoei pabore Ornen
[TOJA4YMHAETCS HEMOCPEACTBEHHO PeKTopy Y HUBEPCHTE A,

.2, B cBoed  gearenstocTt  OTaen  pYKOBOACTBYETCS — AEHCTBYHOLIMM
3aKOHOA4TeNbCTBOM Poccuiickoit @enepaunn, Koucruryuuerd Poccutickoii ®enepaiiuu,
TpyaoseM konexcom P o1 30.12.01. Ne 197-D3. Pegepanbubiv 3akoHom oT 29.12.2012
N 273-03 «0O6 obpaszopanuun B Poccubickoii ®eaepalnn», WHbIMH HOPMATHBHBLIMM
MPABOBLIMM  AKTAMHM, PEriaMEHTUPYROWMMH  00pa3oBaTENbHY, MNPOHU3BOACTBEHHO-
NO3SHCTBEHHYIO. (MUHAHCOBYK) W HWHYK AEATENBHOCTL yupekaeHus, Ycrtasom Yal'V.
lpapuaamu  BuyTpettHero  pacnopsiaka  Yal'Y. pewenuamu Yuéuoro cosera Yul'Y.
MPUKA3ZAMH W PACTMOPSDKEHUAMHA afAMUHHUCTPAUMKY YHMBEPCHTETd, WHBIMH JIOKAJIbHbIMH
HOPMAaTUBHBIMM AKTaMU YHUBEPCUTETA M HACTOMIMM Llonoxenuem.

1.3, Mectonaxoxaenue Oraena: 426034, r. Mokesck, yi. YHusepcureTcras, 1.

2. OCHOBHBIE 3AJAUU JEATEJBHOCTH
OTAEJIA
2.1. OcHoBHBLIMNI 3aaauaMK AesITeNsHOCTH OTiena SB8agI0TC:
2.1.1. Cojelcreue NpaBOBBIMH  CPEACTBAMH  YJAYULIEHHIO — 00pa3oBaTeNbHOMN.
[MPOH3BOACTBEHHO-X03AHCTBEHHON, GUHAHCOBON M HHOH AEATENBHOCTH Y HHBEPCHTETA.
2.1.2. MudopmalnoHHo-aHainTHUECKoe obecrievenue JNEATENBEHOCTH
AIMHHHCTPAUMK  YHUBEPCHTETa B 00J1aCTH  [PABOBLIX  BOMPOCOB, BO3HUKAKUIMX B

yHI’IBepCI'ITCTe, MyTEM IMPOBCACHUA aHanisa cHTyalnH, MPOTrHO3UPOBAaHHKS €€ pa3BUTHAL



2.1.3. O6ecneuenue coOMONEHHS 3aKOHHOCTH B Y HUBEPCHUTETE.

2.1.4, FOpuanyeckas 3aiyTa HHTEPECOB Y HUBEPCUTETA.

2.1.5. JloroBopHasi. ripeTeH3HOHHas 1 uckosas pabora.

2.1.6. FOpuanyeckoe conpoBoXKAEHHE NPOLEAYpbl TOPrOB Ha 3aKYIKY TOBapOB, paGoT
uycayr Yal'y.

2.1.7. KoHCynbTUPOBaHHE  PYKOBOAMTENEH CTPYKTYPHBIX MOApasfeieHui H
pabOTHHUKOB Y HUBEPCHTETA 110 BOIpOcaM 3aKkoHoaTesnbeTBa Poceuiickoit Genepaiuy.

2.1.8. IlpencraBnenne MHTEPECOB Y HUBEPCUTETA B NPABOOXPAHHUTENbHbIX, CYACOHBIX
OpraHax, oOpraHax TrocyIapCTBEHHOM M MyHHMLMNAJBHOW BJIacTH, OpraHU3aLMAX U
YUPEKACHHUSAX.

3. PYHKLUHUHU OTAEJIA

3.1. [na evinonnenus 3adauu no obecnedeHuro coOn00eHus 3aKOHHOCMU 6
Yrusepcumeme na Omoen 80310icervi credyioujue QyHKyuu:

- IpaBoOBas YKCMEPTHU3a MPOEKTOB MPUKA30B. HHCTPYKLHH, MONOKEHUH, MOPAAKOB U
IpYyrux aKkTOB TNpaBOBOrO  XapaKTepa, [10ATOTaBIMBAEMbIX B YHHUBEPCHUTETE U
NpeACTaBASIEMbIX Ha COIIAaCOBaHUE B IOPUAMYECKHI OTAEN, COrJIaCOBAHUE UX, a TAKKE, B
HEOOXOAUMBIX CllyyasX, ydaCcTHE B NOArOTOBKE 3TUX JOKYMEHTOB;

- paspaboTKa MOJIOXKEHUH, JIOKAJIbHBIX HOPMATHUBHbBIX aKTOB, PErJaMEHTHPYIOLIUX
AEATENbHOCTh Y HUBEPCUTETA, JOKYMEHTOB NPaBOBOIO XapaKTepa;

- BHECEHHUE TNpEUIOKEHUH 110 HM3MEHEHHI0 WIM OTMEHE HOPMaTHUBHO-NPaBOBbLIX
aKTOB, M3JaHHbIX B YHHBEpPCHTETE C HapylleHHMEM [AEHCTBYIOLLErO0 3aKOHOIATENbCTBA,
NPUBEAEHHUIO UX B COOTBETCTBUM ¢ 3aKOHO1aTEJIbCTBOM;

- BHM3MpPOBAHME MPOEKTOB JOKYMEHTOB, COCTABJICHHbIX MPABUJIbHO M0 CYIUECTBY W
dopwme;

- BO3BpaT [MPOEKTOB JOKYMEHTOB, HE COOTBETCTBYIOLUMX 3aKOHOOATEJNLCTBY MU
yCTaHOBJIEHHOH B  YHuBepcuTere ¢opme, B nojpasaeicHusa  (cneuuagucram),
pa3paboTaBIIUM HX, C MPUJIOKEHHEM COOTBETCTBYIOLIETO IOPUIMUYECKOr0O 3aKIIOUEHHS;

- yuyacTH€ B OArOoTOBKE 060CHOBAaHHBLIX OTBETOB MPH paCCMOTPEHUH MPETEH3UIA;

- NOJAI'OTOBKA IOPUIMYECKMX 3aK/IIOUEHHUI MO MpPaBOBbBIM BOINpPOCAaM, BO3ZHMKAKOLIMM
MpU 3aKyrnke YHUBEPCUTETOM TOBapoB, paboT, ycayr, a TalKe MO IMOCTYMalluM OT
KOHTPareHTOB NPETEH3UAM;

- pa3bACHEHHWE JIEHCTBYIOUIETO 3dKOHOAATEAbCTBA W TMOpPALKA €ro NpHMEHEHUA,

OKa3aHWe MpaBOBOI MOMOLLK CTPYKTYPHBIM MOApa3fesieHUsIM B MPETEH3MOHHOM pabore,



MOArOTOBKA M NeEpeaya HEOOXOAUMBIX MAaTEPHANOB B CyAeGHbIE M MPABOOXPAHUTENbHBIE
OpraHsl;

- TpaBoBas OLEHKAa W IOPHUAMYECKOE COMPOBOXKAEHWE CO3JaHMA W peah3alliu
Y4€OHBIX, Hay4HBIX, XO3AiCTBEHHBIX U UHBIX MIPOEKTOB;

- aHanmu3 ¥ 0000LieHHe pe3yNbTaTOB PACCMOTPEHUS MPETEH3UH, CyHeOHBIX K
apOMTPaXHBIX JeN. Xkanob W 3asBleHWH B (eaepaibHy0 AHTHMOHOMOJBHYIO cnyx0y.
NPaKTUKK 3aK/IIOYEHHS! U UCMIOJIHEHHS IOFOBOPOB C LIENBIO pa3pabOTKH COOTBETCTBYIOLIMX
MPEIOKEHUH 00 yCTpaHEHHWH BbIABIEHHBIX HEJOCTATKOB W YJYYIEHHs (UHAHCOBO-
XO3AWCTBEHHOMN NEATENBHOCTH Y HUBEPCHUTETA,

- ydacTue B pa3paboTKe M OCYLIECTBACHMHM MEPONPHUATHH MO0 YKPEMIEHHIO
JOroBOpHOH, (DMHAHCOBOH U TPYNOBOH AUCLIMIUIUHBI,

- MOMOLIb B 0pOPMIIEHHH JOKYMEHTOB O MPUBJIEYEHUH paGOTHMKOB M 00YyYaroluXcs
K AUCUMIUIMHAPHON OTBETCTBEHHOCTH;

- KOHCYJIbTUPOBaHUE PabOTHUKOB YHHMBEpPCHUTETa MO OpraHU3aLUMOHHO-MPABOBBIM H
ApYryUM IOPUIHYECKUM BOMNPOCAM, CBA3aHHBIM C I€ATEAbHOCTEIO Y HUBEPCUTETA,

- MOAroTOBKA M HalpaBJ€HUE 3aTIpOCOB MO NMPaBOBbIM BOIPOCaM;

- BblJaya  pYKOBOAMTENSAM  (CrieLManucTaM) MoAapasfefcHHit  YHUBEpCcHUTETa
npeanucaHuit 00 HM3IMEHEHWM MM  OTMEHE akTOB, H3JaHHBIX C HapyLIEHHEM
3aKOHOJaTeJIbCTBA;

- UHble (QYHKLMH, CBA3aHHBIE C aHaIM30M UM [PUMEHEHUEM JECHCTBYHOLLETO
3aKoHoJaTenbcTBa Poccuiickoit denepauuu.

3.2. [ina evinonxeHuss 3a0auu  hno GedeHur0 002080pHOU pabomsr Ha Omoen
B03/1001CEHbL CAEOYIOujUe PYHKYUU:

- paspaboTka THUMOBbIX ()OpM [OroBOPOB IO HAINpaBIEHUAM AEATENILHOCTH
YHuBepcuTeTa M lepeiada UX B CTPYKTYpPHbIE NOApa3ae/IEHU;

- BHECEHHME TIPEUIOKEHUH O BO3MOXHOM CrnocoG€ YCTAaHOBJIEHUS JOrOBOPHBIX
OTHOLLUEHHH ¢ yyacTHeM Y HUBEPCHUTETA;

- IOpyaMYecKas 9KCMepTHU3a, perucrpauus u BU3UpPOBaHUWE [OrOBOPOB IO
HarpaBJE€HHUAM AEATENbHOCTH Y HUBEPCUTETA;

- COCTaBJIEHHE MPOTOKOJOB Pa3HOMIACHH B Cllyyae, €C/IM BO3HUKIH BO3PaXEHHA IO
OTZEJIbHBIM YCIOBHSM 10OrOBOPOB;

- pacCMOTpeHHE MPOTOKOIOB PA3HOMIACHH, MMOJYYEHHBIX OT KOHTPAreHTOB;

- pacCMOTpPEHHE BOMPOCOB O AEOMTOPCKOH M KPEAUTOPCKOM 3a10JDKEHHOCTH;



- NIPOBEPKA  COCTOAHMA JIOFOBOPHOH paboTel B CTPYKTYPHBIX MOAPa3AeNeHHUsX

YHuBepcurera.

3.3. [ina evinonnenusn 3a0avu no eedenuio uckoeoii pabomer Ha Omoen 603104CeHbl
creoyiowue QYHKYuu.

- IPUHATHE MEP 1O COONMIOACHHIO H0apOUTpaXkHOro (ZocyaeGHOro) mnopsaKa
ypEryJIMpoBaHHUs CIIOPOB;

- IOArOTOBKA MPETEH3Uid. WCKOBBIX 3asBIECHUH, 3asBA€HUH O BblAaue CydeOHBIX
MPHUKa30B, Kanod A MPEAbABIEHUS KOHTpPareHTaM, B CyAeGHble M HMHbIE OpraHbl Ha
OCHOBaHMM MOCTYNAOLMX OT COOTBETCTBYIOLIMX MOApa3sAeNeHUil YHUBepCcUTETa
MaTepualios;

- 3allMTa UHTEPECOB Y HUBEPCUTETA B CY/IE;

- (hopMUpPOBAHHME JIEN MO KAXNIOMY HCKOBOMY U NMPUKa3HOMY MPOM3BOACTBY;

- NOArOTOBKA BCTPEYHBIX HCKOBBIX 3asBJIE€HUM, pelieHUH O NOOpPOBOJBHOM
yIOBJICTBOPEHUH HCKOBBIX TpeOOBAHMH, NPEAJOXKEHUH TNO 3aKIIOYEHHIO MHPOBBIX
COrJlall€HUH;

- U3y4€HHE PELICHHU, ONpPENENIEHUH, NOCTAHOBJIEHHUI U MOArOTOBKa a0l B ciyyae,

€CJIM €CTh OCHOBAHHSA CYMTATh UX HEOOOCHOBAHHBIMH.

3. IPABA U OBsI3AHHOCTH OTAEJIA

3.1. [na evinoanenus yxazaunvix 3a0ay Omoeny npedoCmasnsiomcs chedyioujue
npaea:

3.1.1. 3anpaiivBaTh M Mojay4aTb OT CTPYKTYPHbIX MOApa3Ac/ieHHil YHUBEpCUTETA
CBECHHUsA, MUCbMEHHBIE MW YCTHBIE 3aK/IIOYEHMs, CIPaBKH, MaTepUalbl U pacyeThl,
HEOOX0AUMBIE 1T OCYLIECTBIEHHS paboThl, BO30XKEHHOH Ha OTaen.

3.1.2. llpuBnekaTb CIICLIMAIIUCTOB CTPYKTYPHBIX MNoOApa3iencHUi YHHUBEpCUTETa K
TIOArOTOBKE MPOEKTOB AOKYMEHTOB.

3.1.3. IlpuHuMmaTh y4acTue B COBELIAHHUAX, 3aCEHaHHUAX W APYTMX MEPONPHUATHUAX, a
TaK)Ke CaMOCTOATENbHO OPraHU3OBbLIBaTb COBELIAHHWA M KOHCYJbTallMM [0 BONpOCAM,
OTHOCSLLMMCS K KoMIleteHuuu Ottena.

3.1.4. BosBpauwaTh MCHOJHHUTENSAM Ha A0pabOTKYy AOroBOpa W WHBIE AOKYMEHTBI,
MOArOTOBJICHHBIE C HapyLIEHHEM AECHCTBYIOLIEr0 3aKOHONATENbCTBA, BEAOMCTBEHHBIX U
JIOKaJIbHBIX HOPMATUBHbBIX aKTOB C yKa3aHUAMU Ha UMEIOLLMECS B HUX HENOCTATKH.

3.1.5. TloanuceiBaThb MU BU3MPOBATh AOKYMEHTHI B NIpEAE/iaX CBOEH KOMIETEHIIMH.



3.1.6. TloaroTtaBnuBaTh IOpUAMYECKHE 3aKIIOYEHHMS Ha NpeaIMET COOTBETCTBUA
3aKOHOZJATE/ILCTBY MPEACTAB/AEMbIX JOKYMEHTOB.

3.1.7. TIpoBepaTb W HanpaBiAThb AESTENLHOCTD noapasae/ieHuil YHuBepcuTeTa B
001aCTH MpaBOBO# paboTHI.

3.1.8.  CraBuTb nepen pyKoBOACTBOM YHMBEpCHTETa BOIIPOCBHI O HAaJIOXKEHHH
AUCUMTUTHHAPHBIX B3bICKAHMH Ha PabOTHHKOB YHMBEPCHTETA, AONYCTHUBIUMX HAPYILEHUS
AEHCTBYIOLIErO 3aKOHOAATE/LCTBA, O Nepeaaye B HEOGXOAUMBIX CIyyasx MaTepUaoB B
cyneOHble OpraHbl.

3.1.9. TlpencranaTe YHHUBEPCUTET B CYHeOHBIX M MHBIX OpraHax, NPEANPUATHSX,
YUPEXKAECHHUAX U OpraHu3aLusX.

3.1.10. Coolwate pyKoBOACTBY YHHBepcHTETa 00 OGHAPYKEHHBIX HapyLICHHSX
AEHCTBYIOLLETO 3aKOHOAaTEbCTBA U JIOKAIBHBIX aKTOB Y HUBEPCHTETA.

3.1.11. CraBuTb BOMpOC O MPHOCTAHOBIEHHH AEHCTBHUS yKa3aHMi M pacropsKeHHId
pyKOBOAMTENEH M0/1pa3iic/icHUH  YHHUBEPCHTETa. TMPOTUBOPEUYALINX  JEHCTBYIOLIEMY
3aKOHOJATEJIbCTBY, MOJOXKEHUAM U MHCTPYKUMAM, C HEMEMJIEHHBIM COOOLUEHHEM 06 3TOM
aJIMUHUCTpaLUuy Y HUBEpPCHUTETA.

3.2. IIpu ebinonneruu 603n0xceHHbix 3a0ay Omoen 0bs3aH:

3.2.1. BpmnosnHsTh 0oO0s3aTeNbCTBA, BbITEKAOLIME M3 Hacrosguiero IlonoxeHus,
3aKoHoaTeNbCTBa PD M 3aKIH0YEHHBIX JOTOBOPOB.

3.2.2. BeinonHATh nNpuKasbl W paclopsHKEHHs pPYKOBOACTBA YHHUBEPCHTETA U

pelieHns YHeHOro coBeTa Y HUBEPCHTETA.

4. YIIPABJIEHUE OTAEJIOM

4.1. Orthen. kak CTPYKTYpHOe MoJpa3fejeHHe YHHUBEPCUTETa, HaXOAUTCS B
HEMOCPEACTBEHHOM MOJYMHEHHUH PeKTOpa.

Pexrop Yal'V:

- Ha OCHOBAaHMM pellieHUsi YueHoro coseta Yal'Y uznaeT mpukas o JIMKBUAALMU U
peopranusauuu Otaena;

- U3/1a€T NpUKa3bl U pacrnopsixeHus, obs3aTeNbHble A5 UCNoJHeHUss OTAeNoMm;

- MO MpeAacTaBieHUIO HauyanbHuka OTaena OCYLUECTBASET NPUEM M YBOJIBHEHHE
coTpyaHukoB Otaena;

- OCYLLECTBIISIET OOLMIA KOHTPOJIb 3a AeATe]bHOCTbIO0 OTaAeA.

4.2. HenocpencTBeHHoe pykoBoAcTBO OTaesoM ocyluecTBAseT HavdaabHHMK Otaena.

Hauannuuk OTtaena:



- OCYLUECTBJIAET KOOPAMHALIMOHHOE PYKOBOACTBO AeATeNbHOCTRIO OTena;

-B Mpeienax CBOeH KOMMETEHLMH M3JaeT pacropsKeHMs, o6s3aTesbHble i
UCTONHEHUs cOTpyaHuKamu OTtaena;

- OCYLUECTBAET HEMOCPEACTBEHHBIH KOHTPOIb 33 AeATebHOCThIO OTaena;

- OMpeAeNIeT npaBa, 00A3aHHOCTH U KOMIIETEHLIUIO cOTpyAHUKOB OTa€eNa;

- OCYLIECTBSET NoAOOp U paccTaHOBKY kaapoB OTaena:

- paspabatbiBaeT M MPEACTABASET Ha YTBEPKIEHHE PEKTOPY JOMKHOCTHbIE
MHCTPYKUUHU paOOTHUKOB Y NpaBlieHuS;

- IPpEACTaBNSIET HAa PpacCMOTPEHHE pPEKTOpa BONPOCHl O Mepax MaTepHalbHOro
MooLIpeHHs cOTpyAHUKOB OTAENa U HATOXKEHUU Ha HUX AMCUMIIMHAPHBIX B3bICKAHUIA;

- TNpeiCTaBJeT BOMPOCHI, CBA3aHHbiE C pasBuUTMeM Ortaena, nepea peKTOPOM
YHuuBepcurera.

5. TPYAOBBIE OTHOILLIEHUS

5.1. LlratHoe pacnucanue Otrhesla YTBEpPIKIAETCS PEKTOpOM YHHBEpCHUTETA MO
MpeAcTaBlIeHUI0 HayaibHMka Otaena W ¢ cornacoBaHHeM I1naHOBO-010MKETHOrO
(PMHAHCOBOIO yrnpaB/ieHUs Y HUBEpPCHUTETA.

5.2. lna obecneuyenus BbImojHeHus pabor pekrop Yal'Y no mnpeactaBieHUIo
HavanbHuKa OTzena OCyLIeCTBIsET NPUEM U YBOJbHEHUE paboTHHKOB OTaena.

5.3. TpynoBbie B3aWMOOTHOLIEHHA ¢ paboTHukamu OTaena omnpenensOTcs B
COOTBETCTBUM C ACHCTBYIOIUMM TpPyAOBBIM 3aKOHOAAaTeNbCTBOM P®, Ha ocHoBe

3aK/IIOYCHHDBIX TPYAOBbIX HOI'OBOPOB W AOJKHOCTHBIX l’lHC'I‘pyKul/lﬁ.

6. ®UHAHCOB-XO3SMCTBEHHAS AEATEJBHOCTD

6.1. OTaen OCyLLECTBISET CBOKO AEATE/IbHOCTD 3@ CUET:

— cybcuauii Ha PuHaHCOBOE OOECMevYeHHe BbillOJIHEHHUS TOCY1apCTBEHHOrO 3aJaHus
Ha OKa3aHWe rocy1apCTBEHHBIX YCIYT;

— 33 CYET CPEACTB OT NPUHOCALLEN 10XOA AEATENBHOCTH;

— MHBIX  HCTOYHUKOB. TpEJYyCMOTPEHHbIX  3aKOHOAATEAbCTBOM  Poccuiickoit
®enepaunu.

6.2. Omnata Tpyaa pa6otHukoB Otaena, a TakoKe MOPANOK MU KpPUTEPHH YCTAaHOBJIEHUS
UM CTUMYJIMpPYIOIIMX Haa0aBOK ycTaHaBIMBaiOTCs pekTopoM Yal'V Mo mpeacTaBieHHIO
HauanbHuka OTaena B COOTBETCTBUM € JIOKAJIbHbIMM  HOPMaTUBHBIMH  aKTamu

YHuBepcHUTETA.



7. MPEKPAIUEBUE JESITEJIBHOCTU OTAEJIA
7.1, Tlpexpawenne gesteasnocTd Oraena ocyulecTBASETCA B BUJIE €r0 JMKBHAALNM
1160 peopraHmsaiLum.
7.2. JIukBuaaiMa (peopraHusalus) OT/ejla IPOU3BOIUTCS MPUKA30M PEKTOpa [ocie

COOTBETCTBYIOUIEO pelueHms Yuenoro copeta Y al'y.

8. HOPAJOK YTBEPXIEHMs, NONOJHEHHWUA
W U3SMEHEHUA HACTOAUWETO IMOJIOKEHHU A
3.1. Hacrosuee [lonoxenue yTBep1aeTcs, AOMONHAECTCA U U3MEHAESTCS B [TOPAIKE.

npefycMoTpeHoM YcrtanoM Yal'y.
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